FAFSA Finish Line Quick Guide A program of the Arizona Commission for

Postsecondary Education (ACPE)

1. Compile your list of high schools seniors in the proper format. Your list must be saved as

a .csv file.
l 16 characters max I 12 characters max l
| A B | C D
1 Student Last Name [Student First Name |Student Date of Birth |Student Zip Code
2 Smith John mm/dd/yyyy 12345

2. Login to the AZGrants website at https://finaid.azgrants.az.gov/AZGrants/login.aspx.

3. Ensure you are uploading your list of seniors into the correct year. The correct year is
2017-2018. To change the year use the drop down menu arrow on the home screen.
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4.  On the home screen click “Upload High School
Student File”.
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5 Download FAFSA Completion File

5.  Click “Browse” and select your list of students from
Step 1. Then click “Upload File”.

appear in the box below. If it is correct, click Upload File. If it is not correct, click Browse and follow



https://finaid.azgrants.az.gov/AZGrants/login.aspx

6. After your file is successfully uploaded, select the “click here” link.

Home = High School Student File Upload

FAFSA Finish Line Test 10.31.16.csv uploaded successfully!

Select Download FAFSA Completion File from the main menu or click here. -

[. Next click the “Download File” button to see FAFSA Completion results for your seniors.

Download FAFSA Completion File
You are working with the 2017-2018 Academic Year. To download a FAFSA Completion file for a different year, select the year from the dropdown on the top toolbar.

The file will include the most recent FAFSA data on record at ACPE for the most recent file uploaded for your school (see File Upload History).

. Download File

8. For Completion status definitions see pages 6 and 7 of the guide.

9. Next steps: Follow up with students who haven’t submitted a FAFSA or have an
incomplete FAFSA that is missing a signature.



